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SECURITY INFORMATION

17 September 1953

MEMORANDUM FCOR : WAGE & CLASSIFICATION DIVISION

ATTENTION : Mr-

SUBJECT : Reclassification of BW-183

1. It is requested that BW-183, presently classified
as Administrative Assistant, GS-301-7, be reclassified to
Administrative Assistant, GS-301-9. 25X1A

2. The activities of the office of the chief,
have developed in such a manner that it has become necesseary
to utilize an office manager in order to insure proper
efficiency in operation.

3. These dutles have been asgigned to the senior admin-
istrative secretary of thei The increase in grade
requested for this position 1s dictated by the considersbly
increased responsibility assigned.

25X1A%9a

Attachment : Position Description
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